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Rotary District 5790
MOU Requirements for Rotary Club
District Grants

For any club'in D5790 to recelve District Designated Funds (DDF) for District Grants, the club must be:
qualified.

Taqualify, a club must:

1.

2.

i

Designate at least two club members {with one member being the President-Elect} to.attend a
Grant Management Semifiar. Anyone writing the grant must attend a seminar.

Execute the following documents: a Memorandum of Understanding (MOU), a p5790 Addendum
to the MOU, a Club Financial Management Plan, and a Club Misuse or Mismanagement Plan, 2nd
submitthem with your grant application on www.matchinggrants.org by September 1% td be
considered fora grant in the current year: (These documents are contained within this'set of
documents.)

. Becurrent on its Rotary International and District 5790 dues, and be.in good standing with District

5790 Rotary International, and The Rotary Foundation:

Ba curfenton all tax returns for the Rotary Club and any associated Club Foundation.

Have established at least 25 Goals in the Rotary Goal Center, including an Annual Giving Goal.
Be current on all Rotary Grant réporting requirements.

Clubs are encouraged to appoint 3 Club/Rotary Foundation Chairto a three:year term. Club
qualification must be renewed annually-

In the following pages there are:

Cover Letter for the Club Memarandim of Understanding (MOU);

Club Memorandum of Understanding (MOU) to be executed hy the club;
Addendum tothe MOU to be executed by the club;

club Financial Management Plan to be executed by the elub; and

Club Misuse‘or Mismanagement Plan to be executed by the club:
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TO: District 5790 Grants Subcommittee Chair
Paul A. Thomas _
Paul.a.thomas1110@gmail.com 325.665.7818

FROM: [l hd QJN. .QH:'.-. :Ii‘.i‘: WL ‘lﬂ;
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Signed copies must accompany a Grant Application

Annually, the district grant committee reviews grant applications that have been submitted hy clubson
www.matchinggrants.arg by the September 1% deadiine. Appropriate signatures on THIS PAGE AND THE
FOLLOWING 8 PAGES OF THIS DOCUMENT must be uploaded with your application at wian.nisteliingerants.ofs
ta be considered.
{Note: a second deadline of November 1%, then January 1% may be set pending remaining availabillty of matching
funds)

The Rotary Foundation returns District Designated Funds to District 5790/n the form of District and Global

Grants. In ordér ta be eligible to receive applicable portions of these grants, clubs must have at least two

members (with one member being the President-Elect] attend an annual Grant Management Seminar and
after Board approval, sign the Clib Memorandum of Understanding and related documents-and efisure that
the signed documents are uploaded with each grant applications on www.maichinggrants.arg by the Grant
Committee deadline of September 1%

As part of the club qualiﬁ'catian.pm.cessrfor'receii.i ing District Designated Funds (DDF) for

District Grants and Global Grants, the Board of Directors of the Rotary Club of

5 aelosmy Bfea Mid Tiay has approved the attachied Club Memorandum of
Understandipg (MOU), District addendum to the MOU, Club Financial Management Plan, and Club
Misuse or Mismanagement Plan.

The following club members have attended a Grant Management Seminar:

Grant Certification (2024-2025) Grant Gertification (2024-2025)
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ROTARY DISTRICT 5790
2024-2025 CLUB MEMORANDUM OF UNDERSTANDING

Thie Hoeument is the official Memorandum of Understanding (MOU) provided by The Rotary
Foundation (TRF). It is apy agreement hetween the club and its district to implement the financial.and
stewardship requirements in this MOU and to ensure proper implementation and managementof
Rotary Foundation Global Grant Funds.and District Granit Funds. By éxecuting this document, the club

agrees that it will comply with all Foundation and District requirements.

District 5790 has directed that clubs must be “qualified” to receive grantunds from the Rotary
Foundation District Block Grant and each “qualified” club will be held responsible for implementing this
club MQU. The sections of this MOU are:

1. Club Qualification

2. Club Officer Responsibilities

3. Financial Management

4. Bank Account Requirements

5. Report:on Use of Granl Funds

6. Document Retention

1. Club Qualification
To participate in Retary Foundation global and packaged grants, the club must agree to
implement the: financial and stewardship reguirements.in this memerandum-of understanding,
(MOU} provided by The Rotary Faundation (TRF)and te send at least one club member to the
district’s grant management seminar each year. The district may-also estahlish additional

reguirements for club gualification and/or require'its clubs to be gualified to participate in Rotary

Foundation district grants. By completing these requiirements, the club becomes gualified and

eligible to: participate in the TRF grant program.

A. Upon successful completion of the qualification requirements, the clubwill be quallfied forone
Rotary year.

B. Tomaintain gualified status, the club must comply with this MOU, any additional district
requirements, and all applicable TRF policies:

C. The club is responsible for the use of funds for club-sponsored grants, regardless of wha controls
the funds.

D.. Qualification'may besuspended or revoked formisuse or mismanagement of grant funds
involving, but not limited to-fraud; forgery; membership falsification; gross negligence;
endangerment of health, welfare; or safety of beneficiaries; ineligible contributions; use
of funids for personal gam; undisclosed conflicts of Interest; monopalization of grant funds
by individuals; report falsification; overpricing; acceptance of payments from beneficiaries;
illegal activities; use of grant funds for Ineligible purpases.

E Théclub must cooperate with any financial, grant, or operational audits.
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2. Club Officer Responsibilities
The club officers hold primary responsibility. for club qualification and the proper implementation of TRF
grants. Club officer responsibilities include:
A. Appointing at least-one club memberto implement, manage, and maintain club qualification.
B. Ensuring thatall TRF grants adhere to stewardship measures and proper grant management
practices.
C. Ensuring that all Individuals involved in a grant conduct their activities in a way that avoids any
actual or perceived conflict of interast.

3. Financial Management Plan
The club must have a:written financial management plan to provide consistent administration
of grant funds, The financial management plan must include procedures to:
A. ‘Maintain a standard set.of accounts, which/includes a complete fecord of all receipts and
disbursements of grant funds
B. Disburse grant funds, as appropriate
C. Maintain segregation of dufies for handling funds
D. Establish an inventory systém for equipment and other assets purchased with grant funds, and
maintain records for items that are purchased, produced, or distributed through grant activities
E Ensurethat all grantactivities; including the coriversion of fufds, comply with local law

4. Bank Account Requirements
To receive Global Grant funds, the club must have a dedicated bank account that is used solely for
receiving and dishursing TRF grant fumds.,
A, Theclub bank account must:
1. Have a minimum of two Rotarian'signatories from the club for dishursements
2. Bealow or nan-intérest-bearing account.
B. Any intarest earned must be dacumented and used for eligible, approved grant activities, or
returned to TRE.
€. Aseparate accountshould be opened for each clu b-sponsored grant, and the name of the account
shautd clearly idantify its use for grant funds. (only applies to global grants).
D. ‘Grant funds may not be'deposited in jnvestment accounts including, but not limited to, mutual
funds, certificates of deposit; bonds, and stocks.
Bank statements must be available to support receipt and-use of TRF grant funds:
The club must maintain a written plan for transferring custody of the bank accountsin the event of
a change in signatories.

5. Reporton Use of Grant Funds
The club must adhare to 3ll TRF reporting requiremants. Grant reportingis akey aspect of grant
management and stewardship, as it informs TRF of the.gra nt's progress and how funds are spent.
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6. Document Retention
The club must estahlish and maintain appropriate record keeping systems [o preserve important

documents related to gualification and TRF grants. Retaining these documents supports transparency

in grant management and assistsin the preparation for audits or financial assessments.

A. Documents that must be maintained include, but are not limited to:
1. ‘Bank infarmation, including copies of past'statements
2. Club qualification documents including a copy of the signed club'MOU
3. Doctumented plansand procedures, including:
a. Financial management plan;
b. 'Procedure for storing documents and archives;
c. Succession plan for bank accountsignatories and retention of information and.
documentation.
4. Information related te grants, including recejptsand invoices for all purchases
8. Club racords must be accessible and available to Rotarians In the club and at the request of the
district.
C. Documents must be maintained for a minimum of five years, or longer if required by local. law.

7. Method for Reporting and Resolving Misuse of Grarnt Funds

The cJub must report any potentizl and réal misuse or mismanagement of grant funds to the district. This

reporting fosters an environment in the club that does not talerate the misuse af grant funds.

Authorization and Agreement

This memorandum of understanding is an agreement between the club and the district and
acknowledges that the club will undertake measures to ensure the proper implementation of grant
activities and proper managément of Foundation.grant funds. By authorizing this document, the club
agrees ta comply with ofl conditions ond requirements of the MOU.

On behalf of the Rotary €lub of O aoplavs n Retess YRS A Dieat

comiply with all.conditions and.requirements of the MOU for Rotary year BET L

_, the.undersigned agree to

and will _norij‘gRotary International: District 5790 of any changes or revisions to club policies and
procedures related to these requirements.

Club president (2024-2025) Club President Elect (2024-2025)

Cluh Foundation Chair (2024-2025)
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Club Misuse or Mismanagement Plan
For District 5790
Club, Name: &:3 ac\es@n Nrea  mid Bz Club Number: 8297/

An allegation of misuse or mismanagementof The Rotary Foln dation (TRF) grant fitnds whether such funds were
received directly from the Foundation, via this District, or another District may be made by a Rotarian, beneficiary;
cooperating organization, ar any other individual involved in or aware of grant activities. Such an allegation should be
made in writing and sent to the District 5790 Rotary Foundation Committee Chair (DRFCC) as soon as possible-
Assistance In communicating with the DRECC¢an be abtained by contacting the Rotary District 5790 Secretary listed
in the Rotary International North Texas District 5790 Directory or by utilizing the Retary District 5790 website to
‘obtain the DRFCC email address, physical address, a nd/or telephore number({s).

Upon receiptof an allegation, the DRFCC shall promptly inform the District Governior (DG) and the appropriate District
Sub-committee Chair'which may include the District Rotary Foundation Global Grants Comnmittee Chair, District Rotary
Foundation Global Scholar Committee Chair, ar District Rotary Foundation District Grant Committée Chair as
applicable of the alleged misuse or mismanagement. The DRFCC will alsa notify the District Stewardship Management
Team Committee Chalr, and TRF as necessary.

Asdirectad by the DG, either the ORFEC or an investigative District leadership commitiee memhber shall be
appointed by the DG ta investigate the allegation and ta repart findings of fact, opinions, and recommendatians io
the DG and DREEC within 30 days of appisintmerit, unless.such period Is extended by the DG.The DRFCCshall
consult with the/ DG regarding the repart and shall then determine thé appropriate corrective actio ns,.if any, to be
taken. The DRECC shall reporl on the matter ta TRF, indicating now the District hasacted to resolve the allegation.

The DRFCC shall be responsible for tracking, reporting, and retaining all supporting documentation for anyand all
such allegations; including the status of reporting to-DG & TRE.

Reportsof investigations and actions taken as reported ta TRF shall be maintained in the District Office for a period
of five vears from the date such information is forwarded to TRF. Access to such reports shall be limited to the
current DG, DRFCE, and Rl unless the DGidirects otherwise.

This palicy shall be posted on'the District website and Included as 3 tapic at all Grant
Management Seminars.

Club President (2024-2025)
Name ' ‘Mame

club President Elect (2024-2025)

i ” f e ¢ LR
(printed) @&w o B (Printed) F‘V-'\](.Ls:;ﬂé:‘[,,yx DN I(ﬂ%?_.i”).
seonrs | 2 WP umir— |\ Mot

Date

Date '%.- ‘,él' 1{:1,2—6/..
eval | pyinap o @ Npkl SHEWC. G

’RI l?ﬁ-iﬁ‘i}f’;
E-Mall devid co5q. @ gMa | com

~ Club.Foundation Chair;(2024-25) Recommended
Name s
{Printed) | ‘D-.\ -‘:f'*‘g \LxLi f“-'?_.}’.‘?

_ AT "I 7
‘Signature = ) Léff/g“,

T e B
Date X /20 !)"? |

-

| E-Mail du ot boby: teke # yaher. oot
4 ,

v2)22/2023



Initial Grant Application Deadline: September 1, 2025

ADDENDUM
2025-2026 CLUB MEMDR_AND‘UM OF UNDERSTANDING
For District 5790

District Requirements. Clubs submitting applications for District or Global Grants must be qualified by

District 5790 that has astablished requirements in addition to those established by The Rotary

Foundation: To be eligible to receive grant funding for District Grants.or Globa! Grants program, Rofary

Clubs in District 5790 must alse:

1. Retommend the appointment of a Ciub Rotary Foundation Chair to a 3-year térm or request a waiver
with @ proposed alternative that will assure continu ity of infarmation and supervision related togrants.

2. Have at least two members of the Club attend a District 5790 Foundation Grants Qualification Seminar
annually. (The Club President-Elect (incoming President) is recommended ta be one of the members).

3. Be current:on its Rotary International and District 5790 dues, and be in good standing with District
5790, Rotary International, and The Rotary Foundation.

4; Becurrénion all tax returns required forthe Rotary Club.

5. Have, by January 1st of each year; reporied the name of the Club President-Elect for the following
Rotary year to District 5790 Secretary-and to Rotary International

6. Becurrefitonall Rotary District and Global Grant reporting requiremernts.

8. Have the Club's President (2025-2026) & President-Elect (2025-2026) sign the Club MOU & Addendum,

9. Clubs must enter a minimum of 6 kev goals of the 25 goals in Rotary Club Central including: 1) The
Rotairy Foundation Annual Fund, Polio Plus, and the Rotary Foundation Endowment giving goats. 2) #
of membeys that will participate in service activities. 3) preparation of a Rolling Strate ic Plan.

Bank Account Waiver: The District will waive Rotary International MOU requirement to create-and
maintain-a separate bank account for participation.ina District Grant. This waiver does not apply to
Global Grants. Compllance with the Club’s financial plan is required as per TRF terms and conditions:
Addendum to MOU Agreement: By signature below, clubs will adopt the District 5790

Addendum to the MOU. for Districtand Global Grants.

Club Presidernt (2023-2025) Club President Elect (2024-2025}
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CLUB FINANCIAL MANAGEMENT PLAN
For District 5790
3
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Date Managemernit Plan Adopted: ?fj § { A5

Our Rotary Club agrees to adhere to all Rotary Foundation bank account requirements, includingthe
opening oFanew bank account, with two signataries, for each new Global Grant.

1,

Name

Our Club agrees to'maintain a standard set of accounts, including: a record of all income-and
disbursements and receipts for all expenditures of $75.0r more.

Our Club agrees to disburse grant funds directly to the Rotarians, véndors, and peneficiaries as
approved in the grant application.

Our Club agrees to:maintain separate statements of income and expenses, noting any interest earned
and recaveries, so that such incremental dollars earned will be returnedto TRF.

If we have morethan one grant in progress atany one fime, our Club agrees ta maintain a general
leger which separates funds accordingto each project.

Our Club agreesto miaintain an liventory system for control of any equipment oriother assets
purchased with grant funds and to maintain records of itemis purchased, produced, or distributed
through grant activities In accordance with Rl terms and conditions.

Original invoices, budgets, written carrespondence, competitive bid praposals, Rl project reporis;.
bank statements, monthly bank reconciliations, grant.application, emails; etc., will be retained in
accordance with TRF policies and procedures for a period of five years from the final report date,
and as required by local, state, and/or federal laws.

Such supporting financial and other documentation shall be accéssible for review by club members
andaudits as required by TRF, the District:5790 Rotary Foundation‘Audit Commiittee, and any hona
fide regulatory governme ntal agency.

Club President|(2024-2025) ClubPrasident Elect (2024-2025)
Name
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