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MOU Requirements for Rotary Club

District Grants

For any club in D5790 to receive District Designated funds (DDF)for District Grants, the club must be

qualified.

To qualify, a.lub must:

l.0esignateatleasttwoclubmembers(withonememberbeingthePresident-Elect)toattenda
Grant Management Seminar. Several semrnars will be offered during the Vear prior to the start of
the next Rotary year.

2. Execute the following documents: a Memorandum ol llnderstanding (MOU), a D5790 Addendum
to the MOLI, a Club Financial Management Plan, and a Club Misuse or Mismanagement Plan, and
5ubmit them with your grant application on www.matthingl:rants.org by September 1'r to be
considered for a grant in the current year. (These documents are contained within this set ot
documents.)

3. Be current on its Rotary lnternational and District 5790 dues, and be in good standing with the
0istrict 5790, Rotary lnternational, and The Rotary Foundation.

4. Be current on all tax returns for the Rotary Club and any associated Club Foundation.
5. Have established and reported an Annual Giving Goal for the current year.
6- 8e current on all Rotary Grant reporting requirernents.

Clubs are encouraged to appoint a Club Rotary Foundation Chair to a three-year term. Club
qualfrcarron mus! be renewed annually.

,n the followinB pages there are

Cover Letter for the Club Memorandum of Understanding (MOU);

Club Memorandum of Understanding (MOU) to be executed by the clubj

Addendum to the MOU to be executed by the club;

Club Financial Management Plan to be executed by the club; and

Club Misuse or Mismanagement Plan to be executed by the club.
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Signed copies must accompany a Grant Application

committee reviews grant applications that have been submitted by clubs on

by an September 1't deadline' Appropriate signatures on THIS PAGE AND THE

FOLLOWING 8 PAGES OF THIS DOCUMENT rnust be uploaded with your application at www.matchinggrants.ore

to be considered
(Note: a s€cond deadline of November 11then January ln may be set pendinS lemaining availability of matching

funds)

The Rotary FoLlndataon returns District Designated Funds to District 5790 in the form of District and Global

Grants. ln order to be eligible to receive applicable ponions of these grants, clubs must have at least two

members (with one membe. being the President-Elect) attend an annual Grant Management Seminar and

after Board approval, sign the Club Memorandum of Understanding and related documents and ensure that

the signed documents are uploaded with each grant applications on W!!q4.eEb!!gttqE!S.QIg by the Grant

committee deadline of september 1't.

As part of the .lub qualification pro.ess for receiving Distrid Designated Funds (DDF) for
Di Grants and GlobalGrants, the Board of Directors ofthe Rotary Club of

as approved the attached Club Memorandum of
UnderstandinB (MOU), District Addendum to the MOU, Club Financial Management Plan, and Club

Misuse or Mismanagement Plan.

The following club members have attended a Grant Management Seminar

(

'2o -

Name
(Printed)

r-,/ /7
/1 rleeu (-ross Name

(Printed)

Date
Certified

Grant Certi{ication (2021-22) Grant Certification (2021-22)
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ROTARY OISTRICT 5790

2O2L-22 CTUB MEMORANOUM OF UNDERSTANDING

This documenr is the official Memorandum of underslanding (Mou) provided by The Rotarv

foundation IIRF). lt is an agreement between the club and its district to rmplement the financial and

stewardshrp requrrements in this MOU and to ensure proper implementation and manaBement ol

Rotary Foundation Global Grant Funds and District Grant Funds By erecuting this document' the club

aBrees that it will comply with all Foundation and Di5trict requirements'

District 5790 has directed that clubs must be "qualified" to receive grant funds from the Rotary

Foundation Dtstrict Block Grant and each "qualified" club will be held responsible for implementing this

club MOU. The sections of this MOU are:

1.. Club Qualification
2. C[rb Officer Responsibilities
3. Financial Management
4- Bank Account Requirements
5- Report on LJse of Grant Funds

6. Document Retention

1. club Qualification
To participate in Rotary Foundation global and packaBed Erants, the club must agree to

rmplement the financial and stewardship requirements in this memorandum of understanding
(MoU) provided by The Rotary Foundation (TRF) and to send at least one club member to the
district's Erant management seminar each year. The district may also establish additional
requirements for club qualification and/or require its clubs to be qualified to participate in Rotary

Foundation district grants. By completing these requirements, the club becomes qualified and

eligible to participate in the TRF grant program.

A. Upon successful completion of the qualification requirements, the club will be qualified for one
Rotary year.

8. To maintain qualified status, the club must comply with this MOU, any additional district
requir€ments, and all app,icable TRF poli(ies.

C. The alub is responsible for the use of funds for alub-sponsored Brants, regardless of who (ontrols
the funds.

D. Qualification may be suspended or revoked for misuse or mismanagement of grant funds

involvinB. but not limited to fraud; forgery; membership falsification; gross negligence;
endangerment of health, welfare, or safety of beneflciariesi inellgible contributions; u5e

oI fuhds Ior personal Bain; undisclosed conflict5 of interest; monopolization of Brant fund5

by individuals; report falsification; overpricing; acceptance of payments from beneficiaries;
ille8al activities; use of grant funds for ineligible purposes.

E. The cl!b must cooperate with any financial, grant, or operational audits.
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2. Club Olficer Responsibilities
TheclUbofficersholdprimaryresponsibilityforclUbqualificationandtheproperimplementationofTRF

Brants. Club officer responsibilities include:

A. Appointing at least one club member to implement, manage, and maintain club qualification'

B. Ensuring that all TRF grants adhere to stewardship measures and proper grant management

practices-

c. Ensuring that all individuals involved in a grant conduct their activities in a way that avoids any

actual or perceived conflict of interest.

3. Financial Management Plan
The club must have a written financlal management plan to provide consistent administration

of grant funds. The financial management plan must include procedures to:
A. Maintain a standard set of accounts, which includes a complete record of all receipts and

disbursements of grant funds
B. Disburse grant funds, as appropriate

C. Maintain segregation of duties for handling funds
D Establish an inventory system for equipment and other assets purchased with grant funds, and

maintain records for items that are purchased, produced, or distributed through grant activities
E. Ensure that all grant activities, including the conversion offunds, comply with local law

4. Bank Account Requirements
To receive Global Grant funds, the club must have a dedicated bank account that is used solely for
receiving and disbursing TRF grant funds.

A. The club bank account must:
1. Have a minimum of two Rotarian signatories from the club for disbursements
2. Be a low or non-interest-bearing account.

B. Any interest earned must be documented and used for eligible, approved grant activities, or
returned to TRF.

C. A separate account should be opened for each club-sponsored grant, and the name ofthe account
should clearly identify its use for grant funds. (only applies to global grants).

D. Grant funds may not be deposited ih rnvestmeht accounts jncludjng, but not Jimited to, mutual
funds, certificates of deposit, bonds, and stocks.

E. Bank statements must be available to support receipt and use of TRF grant funds.
F. The club must maintain a written plan for transferring custody of the bank accounts in the event of

a change in lignatories.

5. Report on Use of Grant Funds
fhe club must adhere to all TRF reporting requirements. 6rant reporting is a key aspect of grant
management and steward3hip, as it informs TRF of the grant,s progress and how funds are spent

v6l2sl2a27dt



6 Document Retention
The club must establish and maintain appropriate record keepinS systems to preserv€ important

documents related to qualification and IRF Srants Retaining these documents supports transparency

in Brant manaBement and assists in the preparation for audits or financial assessments'

Name

{Printed

A. Documents that must be maintained include, but are not Iimited to:

1 Bank information, including copies of past statements

2. Club qualification documents including a copy of the signed club MOU

3. Documented plans and procedures, includingi

a. Financial management Plan;
b. Procedure for storing docunrents and archives;

c succession plan 
'or 

bank account siSnatories and retention of information and

documentation.
4. lnformation related to grants, including receipts and invoices for all purchases

B. Club records must be accessible and available to Rotarians in the club and at the request of the

distarct.
c. oocuments must be maintained for a min imu m of five years, or longer if required by local law.

7. Method for Reporting and Resolving Misuse of Grant Funds
The club must report any potential and real misuse or mismanagement of grant funds to the dast.ict. This

reporting fosters an environment in the club that does not tolerate the nlisuse of grant funds.

Authorization and Agreement
This memorondum of undetstondinq is on ogreement between the club ond the disttict ond
ocknowledqes that the club will undertoke meosures to ensurc the prcper implementotion of gront
activities ond proper monogement of Foundotion gront funds. By outhotizing this document, the club
ogrces to comply with oll conditions ond requircments of the MOU.

On beholf of the Rotory Club of fb=<.l"P the undersigned ogrce to
comply with dll conditions ond requirements of the MO|J for Rotory yeor o'L1-
ond will notify Rotory lnternotional Disttict 5790 of any chonges or revisions to club policies ond
procedures rcloted to these requirements.

I q I l

: te

Date

Name

{Printed)
):/ n(-t/(eh Lross

Name
(Printed) lo htwb[n-/

Signature Z,-h,-^-,t Signature

Date 8 - /q-a0L/ oate

Club Foundation Chair (2021,22) Recommended

Club President (2021-22) Club President Elect (2021-22)
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lnitial Grant Application Deadline: September t'2021

ADDENDUM
2O2L-22 CLUB MEMORANDUM OF UNDERSTANDING

For District 579O
District Requirements. Ciubs submittjng applications for District or Global 6rants must be qualifaed by

District S79O that has established requirements in addition to those established by The Rotary

Foundation. To be eligible to receive grant funding for District Grants or Global Grants program. Rotary

Clubs in District 5790 must also:

1. Recommend the appointment of a Club Rotary Foundation Chair to a 3-year term or request a waiver with
a proposed alternative that will assure continuity of information and supervision related to grants.

2. Have at least two members of the Club attend a District 5790 Foundation Grants Qualification Seminar

annually. (The club President'Elect (incoming President) js recommended to be one of the members).

3. Be current on its Rotary lnternational and District 5790 dues, and be in good standing with District
5790, Rotary lnternational, and The Rotary Foundation.

4. 8e current on all tax returns required for the Rotary Club.

5. Have established and reoorted an annual eivins po I to the District Foundation Chair for the 2021-2022
Rotarv vear b .June 1,2021. This should be accomplished by using Rotary Club Central

6. Have, by January 1st of each year, reported the name of the Club president-Elect for the following
Rotary year to District 5790 secretary and to Rotary lnternational.

7. Be current on all Rotaay District and Global Grant reporting reqLlirements.

S Have the club's President {2027-2022\ and president-Elect (2021-2022) sign the club rvlou and this
Addendum.

9 bs must e Clsb I inc Foun

Bank Account Waiver. The District will waive Rotary lnternational MOU requirement to create and
maintain a separate bank account for participation in a District Grant. This waiverdoes not apply to
Global Grants compliance with the crub's financaar pran is required as per TRF terms and conditions
Addendum to MOU Atreement: By signatu re below, clubs will adopt the District 5790
Addendum to the MOU for District and Global Grants

Name
(Printed) 0, wl&*

hrrib
-71

r./ nI-t te €h Cf oSS
Name

(Pdnted)

Si8natu.e Signature

-2a 2_/4- 4 oateOate

Name
Printed

Signature

Oate

Club President (2021-22 Club President Elect '2027-22l.
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CLUB FINANCIAL MANAGEMENT PLAN
For District 579O

ClLrb Name Club Number

Date Management Plan Adopted

Our Rotary CIub agrees to adhere to all Rotary Foundation bank account requirement!' including the

opening of a new bank account, with two signatorie'' for each new Global Grant'

1. Our Club agrees to maintarn a Standard set of accounts, includingi a record of all income and

disbursements and reaeipts for all €xpenditures of S75 or more.

2. Our Club agrees to disburse grant ftrnds directly to the Rotarians, vendors, and beneficraries as

approved in the grant application.
3. our club aBrees to maintarn separate statements of income and expenses, noting any interest earned

and recoveries, so tha( auch incrementaldollarl earned will be rerurned to TRF.

4. lf we have more than one grant in pro8ress at any one time, our Club agrees to maihtain a general

leger which separates funds according to each pr6is61

5. Our Club a8rees to maintain an inventory system lor control of any equrpment or other assets
purchased with grant funds and to fiaintain record5 of rtem5 purchased, produaed, or dist.ibured
through grant activities in accordance with Rl terms and conditions.

6. Original invoices, budgets, written correspondence, competitive bid proposals, Rl project repons,
bank statements, monthly bank reconciliations, grant applicatron, emarls, etc., will be retained in
accordance with fRF policie5 and procedures for a period of five years lrom the ,,nal report date,
and as required by local, state, and/or federal laws.

7- Such supporting financial and other documentatron shall be accessible for review by club members
and audits as required by TRF, the District 5790 Rotary Foundation Audil Committee, and any bona
f ide reBUlato.y governrnental agenay

a
\, hO-r,u 0 l.Jorob

Signature

Date a

Name
(Printed) Ei/,", Cro" Name

(Printedl

Signature
Nu.t

Date b ra

Date

tes

Name

/-/y'-tot-t
Club Foundation Cha\. I2OZL-22 ) Recommended

Club President (2021-22) Club President Elect (2021"22)
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Club Misuse or Mismanagement Plan
For District 579O

Club Name Club Nurnber

An allegation of misuse or mismanagerhent of The Rotary Foundation (TRF) grant funds whether sucb funds were

.eceiv€d dkectly {rom lhe Foundation, via this oistri.t, or another Distflct maY be made by a Rotari3n, benefLcia.y,

cooperatingorcanrzation, orany other individualinvolved rn or aware of gra nt activities such an allegatlon should be

m.rde ,n wflting and sent to the Djstrict 5790 Rotsry Foundation Committee Chair (DRFCC) as soon as possible-

Assistance in communicating with the ORFCC can be obtarned by rontacting the Rotary District 5790 Secretary llsted

n the Rotary lnternational North Texas District 5790 Directory or by utiliring the Rotary District 5790 websiie to
obtain the ORFCC email address, physical address, and/or telephofle numbe(s).

upon receipt of an allegation, the DRFCC shall promptly rnrorm the District Governor (OG) and the appropriate District
Sub committee Chair which may include the District Rotary Foundation Global 6rants Committee Chair, Distri€t Rotary
Foundation GlobalScholar Committee Chair, or Dist(ct Roiary Foundation Djslrict Grant Commjttee Chair as

applicableofthe alleged misuse or mismanagement- The DRFCCwillalso notifythe Drstrict Stewardship Management
Team Committee Chair, and TRF as recessary.

As directed bythe DG, eitherthe DRFCCoran investigative District leadership committee membershallbe
appornted by the OG to investigate the allegation and to report findings of fact, opinions, and recommendatrons to
the DG and DRFCC within 30 days of appointment, unless such period is extended by the DG. The DRFCC shall
consult with ihe DG regarding the report and shall then determine the appropriate corrective actions, rf any, to oe
taken The DRFCC shallreporton the matterloTRF, indicating howthe Districl has actedto resolve the aliegation.

The DRFCC shall be responsible for tra(king, reporting, and retainrng allsupporting documentation for any and all
such .llegatjons, includjng the status o, reportrng to DG & TSF.

Repo(s of investigations and actions taken as rep6(ed ro iRF shalt be maintained in the District Office for a pe od
of five years from the date such rnformation is forwrrded ro TRF. Access to such reports shall be limited to the
.urrent DG, DRFCC, and Rt unless the DG directs otherwise.

Thrs policy shall be posted on the District Website and included as a topic at all Grant
Management 5eminars.

(Prinred) (Printed) reN
Signature

Date

ee o9s

-/4- 
'

Signature

Date t% d'

Name
(P.inted

nature

ate

Club Foundation Chair {2027-22) Re60mme^ded

Club President (2021-22) Club President Elect {2021-22)
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