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DISBURSEMENT REQUEST 
 

                                                                                                                                         
Person Requesting Check/Payment Kerrie Luginbill Request Date 11/17/2020 

Date Check/Electronic Funds Transfer (EFT*) is needed: Preferably by the 12/10   
 
Payable to___ CashStar, Inc. (this is Kroger Corporate Gift Cards) Amount $5,760.00  
 
Address: __PO BOX 913248  General Ledger Code Not sure 
 
City: Denver State CO Zip: 80291-3248 
 
This expense is part of our annual Committee Budget approved by Board: 
  ☒ Yes  ☐ No (Explain): ___This is for District Grant Project 3424 
(http://www.matchinggrants.org/district/project3423.html)  
 
Expense Description 
The funds from this grant will be used to purchase gift cards for items like groceries, gas and 
school supplies  
 
Receipts/Invoice Attached:  ☒Yes  ☐No 
 
Send payment to: ☐ Payee (address above) ☐ Person Requesting ☒ Other (specify): Payment 
must be sent via USPS since this is to a PO Box (see invoice) so either Kerrie can send or you 
can send per their instructions – let me know, must write Order #: CBDUB8MFWU on the 
check! 
 
Sponsoring Committee: Community Service Committee & District Grants Committee 
 
Name of Committee Chair: Chuck Rutenburg  
 
Please submit completed request to Treasurer. treasurer@fortcollinsrotary.org    
 

If applicable, please scan receipt(s) and/or invoice and send with request. 
 
* For EFT transactions, please provide bank routing information separately 
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