
5. Document Retention
The club must establish and maintain appropriate record keeping systems to preserve important
docurnents related to qualification and TRF grants. Retaining these documents supportstransparency
in grant mana8ement and assists in the preparation for audits or financial assessments.

A" Omrments ftat must be malntalmd lnclude, but are not limited tol
1. Bank lniomatbn,lncludlrq apes of past shEn*ilts
2. Oub quallftatlan deumans lndudlng a copyolthe s[addub l,tOU
a DocumenH 3hns and pior"durcs, lndudlng

a Financlal Banatement phn;
h Muefurstoflrg&eumeffisend adrhrcs;

s $rcessbn plan fior bank usrnt s[nabrles and trtentlon of lnbrma$on and
documrnt*lon.

4. lnformatlon tdat€d to grant* lndudlng reelps aad lawlces for all 1ndra*s
8. CkS reml* must h *mlHe and analhbh ts notarians ln the dub ird at ft€ raillart of the

dlsHct
C krrnens must h malntalned for a mlnlmum af f,ve yurs, or hnger lf rcgulred by local law.

7. kletM for kpor{ry end Redulry ttllhucc of 6rant Funds
Ths dub must reprt any potenflal and rual ml$se or mbmanegmentof grant funds s tlre dhtrlct. Tiris
rcfotdrgfutefs eil enrttntrc{rtln tle dub srd desrctEhtrEthedstreeof granttrr*.

Au$wffinsrdAgrcement
Tlth rt*lrwzndum d w*rsnndtqf e an qnae*reirtknlrca tlle du! dd *e &ffi ad
o*reulHrc tlrat ilrs *rb tdl*ader*&e *esowes & €Rs$r€ tk rer laryUmauioa qf3rart
aW ad WW ttwryefl rlat {fi ardafi m grwt ttffi" 8y autMztrg tt$ &crpma t, dE d,&

On beholf of the Rotary Club al ylStroportllputfile*cJ , the undersigned agree to comply
with all af the conditions and requirements of the MOU for Rotary ymr
2A$-202Q . _ and wllt nottfu Ratary lnternotional Distrlct 579d af any cionges ar revislons ta club
policles ond prxedures related to these requiremenfs,

V\'*Ye-*{o,l bl

tz/t, r€r" {z*n ?

Club President (2019-20) Club President Elect {2019-2020)

Term
1019-2020

Term
t019-2020

Neme
lPrlntsdl
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lPrintedl

letty Mctlvain

sitnature Signature
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lnitial Srant Application Oeadllne: July 31, 2019

ADPEFISUM
2$19-2O CLUB MEMORANBUM OF UNNERSTAT*NING

For Distriet S7$O
Dbtrlct Requirements. Clubs submitting applications for Distrlct or Global Grants must be qualified by
Oistrict 5790 that has established requirements in addition to those established by The Rotary
Foundation. To be eligible to receive grant funding for District Grants or Glsbal Grants program, Rotary
Clubs in District 5790 must also:

t" fiecommend the appointment of a Club Rctary Foundation Chair to a 3*par term or rcquest a waiver
*lth a proposed akemativethat wlll asure eontinuity af irfsrTnation and sup*rrrision related tCI grants,

2, Have at teart ttcq memberrot the elub atterld a Dl$rict 5?SI Frundatien Grants Qualificattf,$ Semiaar
annually, ffhe elub President*Elect {ineoming Prcsident} must be one sf the rnemhers}.

S. Be curent sn its Sotary Intemational and District 5790 duw, and be ln good standing wifi llistrict
5?90, Rotary lnter*ational, and1te Rfiary Foundatiqn.

{. Se eurr*nt on all tex returns required fur the Rotary ekb.
5. Haxe establithed and reported an annual SMng geal tothe District Fqrndsticn Chair forthe ?O19-?020

Retary year by Ju*e L 2019.
This should he aeeompllshed by using fi*tary elub eentra!.

s. Hat.e, by January Lst of each year" r€ported the name gf th€ Club Presidem-Ele{t for the fullowing
Rotary year & Bmrkt 5?50 Swretaryand to frotary trftema*iornl.

?- ge si$e$t on all Rstary Uistrist and Slab*l Grant reporttng reguirements.

8. Have &e elub's Presldsnt {2019-e020} and Presldent-Ele€t {e0e*-20l1} slgn the Club MOU and this
Addendum.

Sant Aeount lffelvcr. The Sistrlct will waive Ratary lnternaticnal MQU requirement to create and
maintain a sapamt€ har* ateunt$er partk{pation hr a DistrH Grant. Thk uraiverdoes $Et spply to
Global Grants. Compliance with the ehb's finaneial plan is required as per TRF t*nns and conditiens"

Addendum to MOU Agreement: By sagnature below, clubs will adopt the District 5790
Addendum to the MOU for District and Global Grants.

{or l .fr.,.ge, (!/ jr,*,
'zd /t.r7q

Club Presicient (2019=20) Club Presiderrt Elect (2020-21)

Trrm 1019-2020 Term !019-2020
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CLUB FTFIANCTAT M&F{*€EMEtiIT PtAf.T
For Dietrlct 57PtI

Club Name: Metrooort {Southlakel Club Number:,2547?. *_

Date Management Plan Adopted. t?l20l7aL9

Our Rotary Club agrees to adhere to all Rotary Foundation bank account requirements, including the
opening of a new bank arcount, with two signatories, for each new Global Grant"

Our Club agrees to maintain a standard set of accouRts, including: a record of all income and

disbursernents and receipts for all expenditures of $75 or more.
Our Club agrees to disburse grant funds directly to the Rotarians, vendort and beneficiaries as

approved in the grant application.
Our Club agrees to maintain separate staternents of lncome and expenses, noting any interest earned
arrd reroveries, so that such incremental dollars earned witl be retumed to TRF.

lf we have more than one grant in progress at any one time, our Club agrees to maintain a general

leger which separates funds according to each proJect.

Our Club agrees to maintain an inventory system for control of any equipment or other assets
purchased with grant funds and to maintain records of items purchased, prcduced, or distributed
through grant actlvities in accordance with Rl terms and conditions"
Originalinvoices, budgets, wrltten correspondence, competitive bid proposals, Bl project Epoffi,
bank statements, monthly bank reeonciliations, grant application, emails, etc., will be retained in
accordance with TRF policies and procedures for a period of five years ftorn the final report date,

and as required by local, state, andlor federal laws.

Such supportingfinancial and other documentation shall be accessible for review by club members

and audits as requircd byTRF, the Dis$ict 5790 Rotary Foundation Audit Committee, and any bona

fi de regulatory Bovernmental agency.

7.
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Club tt{iE$*e or Miemamagement FIan
Far Bi*triet 57SO

ehb llame: Metmsqrt [I_quthlake] Club Number:25472
An allegation of misuse or mismanagement of The Rotary Foundation (TRF) grant funds whether such lunds
were reeeived direetly from the Foundation, via this District, or another District may be made by a Rotarian,
beneficiary, cooperating organization, or any other individual involved in or aware of grant activfties. Such
an allegation should be made in writing and sent to the District 5790 Rotary Foundation Committee Chair
TDRFCC) as soon as porsible. Assistance in communicating with the ORFCC can be obtained by contacting
the Rotary District
5790 Secretary listed in the Rotary lnternational North Texas District 5790 Directory or by utilizing the

..:-,-1,i.i--:,,',t-i';',::'j,j ,r.:rr-.ii r,1--11;1 .;1r-.,,;,il',*1 to obtain the DRFCC email address, physical address, and/or
telephone number(s!.

Upon receipt of an allegation, the DRFCC shall promptly inform the District Governor {DG) and the
appropriate District Sub-committee Chair which may include the District Rotary Foundation Global Grants
Committee Chair, District Rotary Foundation Globalscholar Commlttee Chair, or District Rotary Foundation
District Grant Committee Chair as applicable of the alleged misuse or mismanagement. The DRFCC urill also
nottfy tbe District Steurardship ManagementTeam Committee Chair, and TRF as necessary.

As directed by the DG, either the ORFCC or an investigative District leadership committee rnember shall
be appointed by the DG to investigate the allegation and to report findings of fact, opinions, and
recommendationsto the DG and DRFCC within 30 days of appointment, unless such period is extended
by the DG. The DRFCC shall consuh with the DG regarding the report and shall then determine the
appropriate cgrrective actions, if any, to be taken. The DBFCC shall report on the matterto TRF, indicating
how the District has acted to resolve the allegation.

The DRFCC shall be responsible for tracking, reporting and retaining allsupporting documentation for any
and all such allegations, including the status of reporting to DG & TRF.

Reports of investigations and actions taken as reported to TRF shall be maintained in the Disrict Office for
a period of five years from the date such information is forwarded to TRF. Access to such reports shall be
limited to the current DG, DRFCC, and Rl unless the DG directs otherwise.

This poliry shall be posted on the District Website and included as a topic at all 6rant
Management Seminars.
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